Eaco Manag Properties

© Eaco Systems 2019

€ Eaco



INDEX

User Instructions

1. Get Started....coovviiiiiii 3-4
2. Add a Managed Property....ccccovvviiiiiniinnnnnn. 5-7
3. Edit a Managed Property....ccccevvvivinennnnn... 8-10
4. Managed Property - Job History.............. 11-12

5. Managed Property - Profiled Suppliers...13-14

6. Managed Property - Assets........cecvvennennn. 15-16




ESTABLISH, ACT,
COMMUNICATE AND
OPTIMISE

1. GET ST




+ o EREUE Mesws MConscts  LNstwoda  _JReperting 0 Saaech

Within the Boards menu (i.) of your Eaco System's Control Centre, select the
Board dedicated to Managed Properties (ii).
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# Managed Properties 1 o+ Add Managed Property

Customer

ACME Floet Company

ACME Fleat Company

AGME Flost Company

i: To add a Managed Property, click on + Add Managed Property to open the
Managed Property details form.



Add Managed Property

Customer

4k

Name

Building Info (optional)

Level, Building Name, Company, etc.

Street Address
Street Address

Suburb

@ | Start typing a suburb name...

Tags
W | Start typing a Tag name... o

oo

Complete each field of the Managed Property details form as required, click Create
to save. To set the remaining details of a Managed Property, follow the same process
as that for the Edit Property (see next section for instructions).
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# Managed Properties + Add Managed Property

Customer

ACME Floet Company

ACME Fleat Company

AGME Flost Company

i. to edit the details of an existing Managed Property, click the name
to open the applicable Managed Property card/overview.
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Managed Property #2452 Programmed Jobs
Reforance I0: - © M Conimiseir MBS
Customaer; ACME Floet Company

Crostod: 15 0ct 2015 - 12:40 pm Mtached Flles

Toge:

Add Tags ta Joba: No

Add Attached Files 10 Joba:

Site Checkpoints

Default Contact Details
Parson:

Mobilec

Landiina:

Emaic

Override Settings for Billing and Work Orders
Entity Namw:

Entity ABN:

Entity Addas:

Work Order liauer to Override

Billing Recipiont 1o Gverice:

i. the Managed Property card contains an Overview, which is the
section that consists of the Managed Property's settings and details.
ii. All editable fields are clickable or the Edit tool icon will be visible
when you hover your mouse over to the right of the field box. To edit
a setting, click the field or the Edit tool icon and update accordingly.
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m A Reporting

Catogory & Location

21 Now 2019 (Collingwood Early Learning Co n Collngwond, VIC 3065
Air Gonditioning Maintenance
- 2 Oct 2010 (Colingwood Earty e Derr Collingwood, VIC 3068
4 Sop 201 (Colingwood Early Lsaming Cen

5 12 onditioning Maintenance
- T Aug 2018 (Colingwood Early Learning Cen... . lingwood, VIC 3068

405 Air Conditioning Mainbenance nric Provider 1, Demno Provider 2
Air Conditioner Mainbenance - 3 Jul 2019 {Collingwood Earty Learming Gen b O Collingwood, VIG 3065

o P A ] A ditioning Maintenance Demao Provider 1
#ir Conditioner Maintenance - § Jun 2018 (Colingwood Earfy Learming Cen o 0 Collingwood, ViC 3066

#1016820 [ E RE 3 15 May 2018 Bir Conditioning Maintenance
Air Conditionar Maintensnce - 15 Mary 2019 (Golingwood Earty Lsarning Ge

" Demo Provider 1
airterance - 19 Feb 2018 (Colingwood Earty Learning o O Gollingwond, VIC 3086

Ocdl Jolbs
Monhily Mainterance « 15 Jan 2019 [Colingwood Earty Leaming o O Colingwood, VG 3065

17 Docember 2018 Odd Jobs Demo Provider 1

i. the Managed Property card also contains a section dedicated to
Jobs, which lists and links to all jobs that have been performed on
and/or have been associated with the Managed Property.

ii. to view the details of a specific job, click on the job number to open
the Job Card.
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.| Suppliers

Profile Details Categaries

.
Demo Provider 2 e
Jemo Oeg Facilies Maintenance Network Profle
Active
s Domo Org
F Tt
1 $0.00 - $14 566 55000
Domestic. Commercal
Nicholas Butt
0400 388 002

i. the Profiled Suppliers section of the Managed Property card lists the
Suppliers that have been matched to perform jobs on the Managed
Property.

ii. To view the details of a Profiled Supplier, click on the Profiled
Supplier's name
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Serial Mumber
CCCs4a2

Tdasgalg

dsabT8in

ABC-123456789

i. the Managed Property card also lists the Assets of the property that
jobs have been and/or are programmed to be performed on.
ii. to view a the details of an Asset, click on the name of the Asset.



